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Introduction

Purpose

This course will familiarize you ih themultiple ways in which you can obtain asarste
on various topics, as well as locate reference and instructional materials.illYadsow
learn how to search for information to determine who has authoritytoisumodify,
comment, and/or approve occurrence reports for selected facilities. Step-by-step
instructions guide you through the process of obtainintperiielp and cmposing and
submitting ORPS authority searches.

Objectives
Upon completion of this class, you will be able to:
> Obtain ORPS help and assistance from various on-line and off-line sources
»  Return from On-line Help to the ORPS GUI application
»  Determine occurrence report submittal and sign-off authority for a facility b
accessing therpPs AUTHORITY SEARCH & REPORTS page and performing ORPS

authority searches

»  Create both a@RPS Authority Report and anORPS Facility Report and
describe the function and content of the two reports
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Using the ORPS GUI On-line Help

Elements of On-line Help

Theon-LINE HELP utility is available to you via 1) a hgdink located on therps Gu

home page, 2) hypleiks located at the bottom of most ORPS GUI pages, and 3) context-
sensitive hyperlinks located throughout the ORRS8 pages Figure 1). On-line helps
address both the use of a web browser and the use of ORPS GUI menu items.

@ Even though the ORPS hdilps are lypellinked directly to the ORPS

GUI application, you need to understand that when you access help, you
essentiallyleavethe ORPS GUI applicationhite using on-line help. You
do not log off of ORPS; you simply exit the application temporarily.

WARNING

It is important to understand this because you could paitgriose an
search criteria you may have created before accessing on-line help if you
don’t return to ORPS correctly.
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ORPS Authority Search & Reports 2

ORPS contains 837 facilittes as of 04/14/1998 08:00.

I o Program Office “ a4 Facility

=l Field Office o s Contractar

Authorities

Bulletins

Search & Reports

Announcements e at (500)

Training

ORPS OR Search & Reports(2)

ORPS contains 37650 OR(s) with 39876 occurrences(s) as of 04/14/1998 08:00.

I OR Search Criterii(&) H Reports(@) |

OR List

ALO 1997 Final
Chicago Ops 1996 Off-Normal Subject
Kaiser-Hill 1997 Off-Normal Summary

New]

Edit]

- Mike User Defined
Save

Distributions

as | |

— IlEl items/page
I from DB as ul(@ H to DB as o‘\&) ||excludin@ -
1t
© Earliest entry @ Now e
O Last Login O Last Login [ UCNI - criteria
O Saved criteria "from" O Saved criteria "to" - ORs
o o Cancelled
[0 USEC - form
|/ dd/ yyyy hhima| ([04/14/1998 08:33)
ORPS Home Search & Reports Authorities @

Please send comments to support@tis.ch.doe.gov or call the ES&H Helpline at (800)
473-437 5. Hours: 7:30 A.M. - 7:00 P.M., Mon - Fri (ETZ).
Office of Envirorment, Safety, and Health

Help hyperlink

found on ORPS
GUI home page

00)

Context-sensitive
hyperlink icons

found on most
ORPS GUI pages

Help hyperlink
found at the

bottom of most
ORPS pages

Figure 1 - Various locations to accesgps ON-LINE HELP ultility.
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Using Help_Hyperlinks

TheHelp hyperlinks located on therps cu home page and at the bottom of most ORPS
GUI pages take you directly to tlepPs HELP TABLE OF CONTENTS page Figure 2).

There you can select tiveorld icon © next to the on-line help topic of your choice.
You can also select the appropriate underlined hyperlink to access qiseoty
information (i.e., Frequently Asked Questions, ORPS Bulletins, DOE Order 232.1A,
ORPS GUI User’s Guide, etc.).

2
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& \@RJ)S Table of Contents
¥ N

Introduction

Reference Materials

ORPS GUI Training Manual

Problems and Troubleshooting

About On-line Help

@ Browser

@ ORPS Search & Reports

Figure 2 - The ORPS HELP TABLE OF CONTENTS page.
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If you access a help topic frothe oRPS HELP TABLE OF CONTENTS, you Will jump directly
to that topic. At the bottom of the help topic page &TENTS button, which, when
clicked, will return you to theorRPS HELP TABLE OF CONTENTS page. You will alssee an
INDEX button that will réurn you to th@rprs HELP INDEX page. (Se€igure 3.)

World Wide Web

The World Wide Web (also known as WIFIF, W, or The Web) 1s one of the fastest-growing
Internet server technologies. It is a distributed multime dia network of documents, connected to
each other through hypertext links embedded in the documents. It allows "pages" of information
to be presented. Pages of information contain links (or "hyperlinks") to other information.

To Browser Help

ORPS Help Table aof Contents ORPS Help index

Figure 3 - The“coNTENTS” and“INDEX” buttons at the bottom of
BROWSER HELP page.

On some of the help pages, topics are separated by a dividing line and an icon with an up
arrow, which, when clicked, takes you to the top of the current help paged 4).

Hypertext

Hypertext 15 a method of wnting and displaying text that enables the text to be linked in multiple
ways and contains links to related documents. Hypertext allows the reader (user) to skip from
one point to another and nawvigate through text rather than read text in the traditional linear
fashion. Hypertext technology is a powerful tool for database applications (e.g., the ORP3

GUI) because it replaces the traditional tree structure that requires drill-down and drill-up within
the database.
Help topics

%He!p
To top divider

Internet of page

To Browser Help

Figure 4 - A HELP page showin@IVIDERS andTOP OF PAGE iCONS.
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On some of the help pages, you will see alphabetical hyperlinks across the top of the page
(seeFigure 5). These links will take you to help topics beginning with the selected letter.

NOTE Only the letters with underlines are active hyperlinks; if there is not an
underline under the letter, then it is not an active hyperlink.

%
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\@BPS Browser Help

ABCDEFG
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=
=
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=
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Bookmark

A browser allows you to store names and locations of interesting sites in bookmark collections. Each
bookmark marks a location of interest and allows you to return quickly to the location you marked.

To save a bookmark with the Netscape Communicator browser, load the page for which you want
to add the bookmark. Then click on the Bookmarks tool located on the Netscape Communicator

Figure 5 - A HELP page displaying alphatieal hypelinks.
Using Context-Sensitive Help

2 This icon appears at various locations within the ORPS GUitappn (see
Figure 1). It signifies that “context-sensitive” help is available for the topic
located next to it.

For example, on therPs OR SEARCH & REPORTS control panel, this icon appears

over the selection boxes. If you click on one, a help pagappear explaining
the selection box and offering additional hyljp&s to other help.
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Returning to the ORPS GUI from On-line Help

Remember, when you access On-line Help, you essenéailgthe ORPS GUI

application. (You have not logged off of ORPS; you have just exited it temporarily.)
Therefore, when you are ready to resume your ORPS work, it is necessary to return to the
ORPS GUI application. To return tiee page in ORPS from which you initiated help,

you can click on theack button on the browser tool bar once for each help page

accessed. This steps you back throughtk®ry of the help pages you visd.

@ You may have to click theack button several times before finally reaching

WARNING Your originating page.

You can also click directly on the originating page from the history list found under the
browserco menu as illustrated iRigure 6. This history listis a summary of the last 5,

10, or 15 pages you have jumped to during the current browser session. (This number
will vary depending upon the browser and browser version you are using. For instance,
with Internet Explorer version 3, the history list in the menu holds only the last 5 pages
visited.) This history list providesdirect way to quikly jump to one of th@ages agai
(instead of pressing tiBack button for each item on the list). You simply click on the

GO menu and the history list drops down.

For example, let’s say that you are on ¢imes OR SEARCH & REPORTS CRITERIA page and

are ready to select new search criteria. At that point, you realize you need to request help
for a clarification on using Boolean operators, soglak on theHelp hyperlink at the

bottom of thepage (or the context-sainge help icon next to theooLEAN LoGIC

SPECIFICATION box). From there, you may hyperlink through several pages of help on
various topics.
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' 4 o Beck {\It+<- 3
: Back Forwar Corward Alt+=> Stop
:| w$ Bookmarks Home " ~|
4 Directories ¥ 0 Operators and Modifiers ool 4 TIS EF wWwwh
1Search S N
- 2 ORPS Search Reports Help
s S 30RPSHelp
; 4 Browser Help
\@ 5 Browser Help Back to originatifg page —
~ B ORPS Help
is 7 ORPS OR Search Criteria
& ' BORPS OR Search Reports
9
E—— ESH TIS Data Reporting _Analysis Services - ——
ESH InfoCenter Nawv. Map
Some of the more ESHTIS are described below,

along with sample apphcations.

Explanation of Operators (excluding Wildcards)
AND

Simple Syntax
Example: electric AND safe

Figure 6 - TheHistory List from the Netscapeo menu demonstrating quick
return to ORPS GUI Application after using Help.

As you see in the example figure 6, to return to the&rPS OR SEARCH & REPORTS

CRITERIA page from which you originated, you aditk the Back button once for each

help page you accessed (in this case, seven times). Or, you can click your mouse directly
on the7 ORPS OR SearctCriteria choice from the history list.

From your originating page, you can continue where you left off before accessing help
without losing any searchitgria you may have created.
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If you have accessed more than the 5, 10, or 15 pages that your braeseesu

history list will hold and you need to see a moraitet history, choosdistory from the
COMMUNICATOR (0r wiNDOW) menu in Netscape (chooS&pen History Folder from the

Go menu with Internet Explorer). Thestory dialog box (as shown iRigure 7 for

Internet Explorer) provides a comprehensive roadmap of your travels for the curren
browser session. It not only displays fage name, but also lists the URL address for the
page. Double-click on the page you wish to jump directly to, or click once on the page to
select it and then click on tlke® 10 button at the bottom of the window, or simply close

the window if you don’t want to jump.

Reference Materials Help : file:///C|/bonnie/refer4

ORPS Help : file:///C|/bonnie/orps_

Reference Materials Help : file:///C|/bonnie/refer

ORPS Help : file:///C|/bonnie/orps._

Browser Help : file:///C|/bonnie/brows

Browser Help : file:///C|/bonnie/brows

ORPS Help : file:///C|/bonnie/orps

ORPS OR Search Criteria : ;

ORPS OR Search & Reports : https://banner.tis.eh.c

https://banner.tis.eh.doe.gov/cgi-b : https://banner.tis.eh.c

ES&H TIS Data Reporting & Analysis : http://tis.eh.doe.gov:¢t

ES&H InfoCenter Nav. Map : http://tis.eh.doe.gov/n

ES&H TIS : http://tis.eh.doe.gov/

ORPS Help : file:///C|/bonnie/orps._

Browser Help : file:///C|/bonnie/brows
ORPS Help : file:///C|/bonnie/orps —
https://banner.tis.eh.doe.gov/cgi-b : https://banner.tis.eh.c,
d | oE
| Goto I Create Bookmark Close |

Figure 7 - ThenisTory dialog box providing a comprehensive list ofpglges
accessed during the current browser session.
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Step-y-Ste

TUTORIAL

Accessing ORPS On-line Help

Using Hyperlinks:
1. From theorrs cu home page or from the bottom of other ORPS padiels, ¢
theHelp hyperlink to jump to therps HELP TABLE OF CONTENTS page.

2.  From the table of contents list, select the world iéﬁ> next to the on-ling
help topic of your choice, or select the appropriate underlined hyperlink.
(Continue to link to additional help hyperlinks, if needed.)

3.  Click thesack button to return to the ORPS application.

Using Context-Sensitive Icons:

1. From any page within the ORPS application containingZhe itickipa that
icon to obtain help on the topic located next to it. (Continue to lirddtitional
help hyperlinks, if needed.)

2.  Click thesack button to return to the ORPS application.

REMINDER:To return to th@RPS HELP TABLE OF CONTENTS page, click the
CONTENTS button at the bottom of the helppiopages.
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Step-by-e |
P Returning to ORPS from On-line Help

TUTORIAL

Returning to the ORPS page from which you initiated on-line help can be
accomplished in one of two ways:

a. Click theeack button on the browser’s tool bar once for each help page
accessed.

or

originating page.

b. Click on the browser'so menu. From the pull-down history list, click on th¢

ORPS GUI Help Features and ORPS Authorities Options
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Exercise 1

As you work, write down the steps you take. These notes will act as a reminder|when
you take similar actions in the future.

1. From theorPs HELP TABLE OF CONTENTS page, access on-line help on ORPS
Reports.

What happens if you select a “Fronete thatis later than the “To” date in a
Generic Lag Report?

Return to therprs Gu home page. Go to theRPS OR SEARCH & REPORTS
control panel, obtain context-sensitive helpc®SEARCH CRITERIA.

When a new search is created or a previously defined search is edited, the PRPS

GUI assigns a temporary name to the search criteria. What is that temporar
name?

Now return to the ORPS GUI application using #&ek button or theso menu list.
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Exercise 2

As you work, write down the steps you take. These notes will act as a reminder|when
you take similar actions in the future.

1. From theorPs HELP TABLE OF CONTENTS page, access on-line help on ORPS
Authorities.

If the off-normal @proval flag is N, then what must the DOE-HQ Progra
Manager do with any pre-final reports for a particular Program (Secretarial
Office and facility?

2. Remain within theorPs AUTHORITIES HELP page. From there, locate the Ohio
Operations (Field) @ice.

How many Area Offices are under the Ohio Operations Office? List their names.

HINT .
Look under theorPS AUTHORITY SEARCH & REPORTS section of the

ORPS AUTHORITIES HELP page.

Now return to the ORPS GUI application using #ek button or theso menu list.
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As you work, write down the steps you take. These notes will act as a reminder
you take similar actions in the future.

1.

Now return to the ORPS GUI application using #ek button or theso menu list.

Exercise 3

From theorPs HELP TABLE OF CONTENTS page, accedReference Materialson-
line help. Locate theECEMBER 1997 ORPS BULLETIN. Answer the following
guestions.

What Internet address would you use to subscribe to the Occurrence Repq
Information Listserver?

According to the Decembd@©97 Bulletin, which four datases did the working
group on database integom discuss irseptember 1997? What was their
scheduled completion date for thifog >

From theoRrPs HELP TABLE OF CONTENTS page, answer the following questions|.

What information is found in th©ther Notification Date/Time field of an
occurrence report?

Is this a “required” date for all occurrence reports

when

rting
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ORPS Technical Support Helpline

Help desk assistance is available for ORPS system operation and registration through the
Environment, Safety & Health Technical Information Services (TIS) Helpline. The
Helpline is staffed from 8:00 a.m. to 7:00 p.m. (ETZ) Monday through Friday (excep
holidays). You can reach them TOHREE a(800) 473-4375 The e-mail address is
support@tis.eh.doe.goyv Call or e-mail the Helpline for answers to technical questions,

as well as user registration questions.
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ORPS GUI On-line Training Manual

16

In addition to using the On-line Helyility, you also have access to both PDF and
WordPerfect versions of ti@RPS GUI Training Manual you are now reading. You
can download th®RPS GUI Training Manual as a single, large, self-extracting file, or
download individual sections, one at a time.

NOTE

)

new ORPS features.

The ORPS GUI On-line Help pages contain a much greater level of detail than
the ORPS GUI Training Manual.
continuously and therefore may contain more current informationdiagar

The On-line Help pages are alspdated

You can access t@RPS GUI Training Manual by clicking either th©ORPS GUI
Training Manual hyperlink or theReference Materialshyperlink on th@rps HELP

TABLE OF CONTENTS page Figure 8).

3

Introduction

Reference Materials

= ‘quPS Table of Contents

ORPS GUI Training Manual

&

The ORPS GUI Training Manual
can be accessed from either of
these two links.

Problems and Troubleshooting

About On-line Help

@ Browser

@ ORPS Search & Reports

Figure 8 - TheORPS HELP TABLE OF CONTENTS page displaying two links

to theORPS GUI Training Manual.
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If you select theReference Materialshyperlink from theoRPS HELP TABLE OF CONTENTS
page, theorPs REFERENCE MATERIALS page will display the page shownHigure 9.

) \@51’3 Reference Materials

& 4

ORPS Bulletins

DOE Order 232.1A

DOE Manual 232.1-1A

ORPS GUI Training Manual

e
ORPS Help Tabie of Contents | | ORPS Help /ndex

Figure 9 - TheORPS REFERENCE MATERIALS page showing a hyperlink to
the ORPS GUI Training Manual.

When you select th®@RPS GUI Training Manual hyperlink, you will see a page of files
that are either downloadable in WordPerfect format or viewable in PDF format. You can
choose to download or view the entire manual or only desired sections of the manual
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ORPS Authority Search & Reports

Accessing the ORPS Authority Search & Reports Page

18

In order to determine who has swittal andsign-off aithority for a fadity, you will need
to access therPs AUTHORITY SEARCH & REPORTS page. You can do this by clicking the
Authorities link located on th@rps cu home page or at the thom of most ORPS GUI
pages. You Wl thensee a page like the one showfigure 10.

ORPS Authority Search & Reports 2

ORPS contains 837 facilities as of 04/23/1998 15:00.

O Program Office 0O 4 Facility
O 2. Field Office [ 5 Contractor
O 3. Area Office [ 6. Off Normal Approval
New
ORPS Home Search & Reports Authorities Help

Please send comments to suppori@iis.eh.doe.gov or call the BES&H Helpline at (800) 473-437 5.

Hours: 7:30 AM. - 7:00 P.M., Mon - Fri (ETZ).
Office of Environment, Safety, and Health

Figure 10 - The ORPS AUTHORITY SEARCH & REPORTS page.

With the information now available from the ORPS search pagésutdsseldom be
necessary to use theithorities information to generate a query. If it is necessary, you
can go to théduthorities, get the necessary information, and return t@R&S Search
without losing your seldions (using the same pratge described previously for On-line
Helps).
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ORPS Authority Search & Reports Page Elements

The ORPS AUTHORITY SEARCH & REPORTS page provides you with the capi to selec

the elements you want to use to forouy query of the ORPS authority information.

From this page, you can make your selection(s) by clicking on the appropriate check
box(es). This places a check mark in the box and identifies it for further refinement. To
deselect an item, click on the check box a second time to remove the check mark.

Your query may contain one or multiple choices. The search criteria can be based on an
combination oProgram Office, Field Office, Area Office, Facility, and/orContractor.

The ORPS AUTHORITY SEARCH & REPORTS page also allows you to choo®é-Normal
Approval. This choice will be discussed in more detail later in thismsect

Near the bottom of therPs AUTHORITY SEARCH & REPORTS page, you can see three
command buttonsnew, REFINE, andreseT. The function of each command button is
explained below.

Command
Button Function
New Thenew command button initiates a new search.
Refine TheRrerINE command button dynamically creates ace@age based
on current selections.
For example, suppose that you choBsegram Office andField
Office from theORPS AUTHORITY SEARCH & REPORTS page. When you
click on thererINE command button, the system adds two selectior
boxes to the page:
. a selection box containing all of the Program (Secretarial) Offjces
(you may choose one or more)
. a selection box containing all of the field offices (again, you may
choose one or more).
R TheReseT command button resets selections on the page to the values
eset .
that existed when the page was last loaded.
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Performing a Simple Authority Search

To perform a search from therRPS AUTHORITY SEARCH & REPORTS page, select the field(s)
to be searched. For example, click onRnegram Office check box and thEield
Office check box. Your selections will beanked with a check mark in the corresponding

boxes.

When you click thererINE command button, selection boxes willdaled to the htom
of the ORPS AUTHORITY SEARCH & REPORTS page, as shown iRigure 11

ORPS Authority Search & Reports 2

ORPS contains 837 facilities as of 04/23/1998 15:00.

1. Program Office O a4 Facility
2. Field Office O 5 Contractor
O 3. areaOffice O 6. OffNormal Approval

1. Program Office

DP - Defense Programs
EE - Energy Efficiency and Renewable Energy
EH - Environment, Safety & Health

2. Field Office

None

4]
ALO - Albuguerque Operations -
CH - Chicago Operations .
HQ - DOE Headquarters [~]

|New‘ |Reﬂne| | Authorities | | Facilities I |Reset|

Figure 11 - The ORPS AUTHORITY SEARCH & REPORTS page, afteREFINE.
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You can now further refine the search by making one or more selections from each o
these selection boxes. For example, to view information for all of the Defense Programs
facilities at the Alliquerque Field Office, choodeP - Defense Program&om the
PROGRAM OFFICE selection box andLO - Albuquerque Operations from theriELD
OFFICE selection box.

You have now formulated your search criteria and are ready to choose one of the
following command buttonsauTHORITIES or FACILITIES. The function of each of these
command buttons is explained below.

using

e

Command
Button Function

rthoritios TheauTtHoRITIES command button searches the ORPS database
your search criteria choices and takes you directtiigdDRPS
Authority Report. TheORPS Authority Report is described later
in this section.

Facilities TheFraciLimes command button also searches the ORPS databas
using your search criteria choices, but it takes you t@RES
Facility Report. TheORPS Facility Reportis described later in
this section.

NOTE Both of these command buttongl\wuery the database; however, the

1

page resulting from the query differs for each button.
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Step-by-Step

Performing a Simple Authority Search

TUTORIAL

1. Click on theéAuthorities link on theorrs home page.

2. On theoRrPS AUTHORITY SEARCH & REPORTS page, select the desired element(s
to form your search criteria from the check boxes.

REMINDER:Click your mouse button to place a check mark in the box to selectfan
item. To deselect an item, click on the check box a second time to remove the check
mark.

3.  Click on thexerINE command button to refine your search and dyreliyic
display a selection box for each choice madstap 2.

4. Make alditional choices from the selection boeekled to theorPs AUTHORITY
SEARCH & REPORTS page. After making your selections, continue to refine yopr
search as needed.

5. Click on the desired commandtbon; AUTHORITIES Or FACILITIES .

Performing an Authority Search with Multiple Selections

The ORPS AUTHORITY SEARCH & REPORTS function uses a BooleakND logic on item
choserbetweerselection boxes, but uses a Bool&R logic when multiple items are
selected fro within the sameselection box.

You may create searches with multiple sequential or multiple nonsequential choices. To
select (or deselect) nonsequential items, hold dowfCihRL] key while clicking on the
desired choice(s) with the left mouse button.

You can select multiple sequential choices by holding down the left mouse button and
dragging the mouse pointer over the range of choices, dickigg on (selecting) your

choice at one end of the range, moving to the other end of the range, and holding down
the [SHIFT] key while clicking again with the left mouse button.

22 ORPS GUI Help Features and ORPS Authorities Options



Example of nonsequential selection within the same selection box:

Suppose that from therRPS AUTHORITY SEARCH & REPORTS page you wish

to choose both Environmental Management Operations and Environmental

Research Division for Argonne National Laboratory - East from the
FACILITY selection box. You would clickith the left mouse button on
ANLEEMO - Environmental Management Operations and then hold
down theCTRL] key while clicking oPANLEERD - Environmental
Research Division Both items will be higglighted.

Example of sequential selection within the same selection box:

To choose all of the Y12 facilitieslick and drag the left mouse button
from Y12BUSMGT - Business Managemento Y12WASTE - Waste
Mngmnt Decontam. & Decommissand then let go. The entire range
will be highlighted. (Alternately, you cafick on Y12BUSMGT to
highlight it, use the vertical scroll bar to scroll dowry i@ WASTE, then
hold down thgSHIFT] key while clicking onY12WASTE. This will also
highlight the entire range.)

ORPS GUI Help Features and ORPS Authorities Options
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Step-y-Ste

TUTORIAL

Performing an Authority Search with Multiple Selections

1. Click on théAuthorities link on theorrs home page.

2. On theoRrPS AUTHORITY SEARCH & REPORTS page, select the desired element(s
to form your search criteria from the check boxes.

REMINDER:Click your mouse button to place a check mark in the box to select fan

item. To deselect an item, click on the check box a second time to remove the @
mark.

3.  Click on thererINE button to refine your search and dynamically display a
selection box for each choice madeSiep 2.

4. Make aditional choices from the selection boeekled to theorPSs AUTHORITY
SEARCH & REPORTS page. After making your selections, continue to refine yo
search as needed.

MULTIPLE “NONSEQUENTIAL” SELECTIONS
To select (or deselect) “multiple nonsequential” choices, do a
[CTRL]+[CLICK] on each of the desired choices.

MULTIPLE “SEQUENTIAL” SELECTIONS

There are two ways to make “multiple sequential” choices:

* Click and drag the primary mouse button over the range of choiceg

* Click on the first choice at one end of the range, move to the othe
of the range, and do[8HIFT]+[CLICK] to highlight the entire range

REMINDER:When making multiple choices in selections boxes with ORPS
Authorities, AND logic is assumebetweerselection boxe)R logic is appliedwithin
the sam selection box.

heck

Tor
end

5. Click on the desired commandtbon; AUTHORITIES Or FACILITIES .
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Exercise 4

As you work, write down the steps you take. These notes will act as a reminder|when
you take similar actions in the future.

1. Locate the only facility from the Idaho Operations Fieffic®for which the
Environment, Safety & Health Program (Secretarial) Office has cognizance.

What is the name of the facilitpéind? Who are the contractors for thislits@
Who are the two Program Manager Designees for thigyac

2. Locate the authority information for the following threelitaes: ANLE
(Argonne National Laboratory East), BNNTS ( Nevada Test Site), and LANL
(Los Alamos National Laboratory).

What Program (Secretarial) Office(s) has cognizance over each? Who are|the
Facility Managers (FM) for LANL? Who is the Program Manager (PM) for
BNNTS
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Exercise 5

As you work, write down the steps you take. These notes will act as a reminder|when

you take similar actions in the future.

1.

Locate the Authority information for the Contractor, BNI Bechtel National, [pc.

All facilities with this contractor operate under the Oak Ridge Operations Office,
except for one. Which facility does not operate under Oak Ridge Operations
Office

What Operations Office does thatifdg operate under

For the Nevada Operations, Ohio Operations, Rictipetations, and
Savannah River Operations offices, how many facilities (totalyrzder the
cognizance of the Nuclear Energy Program (Secretarial) Office

What is the breakdown for each of these Operations Offices

In addition to Nuclear Energy, there are two other Program (Secretarial) Offices
with responsibility for these facilities. What are they?
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Exercise 6

As you work, write down the steps you take. These notes will act as a reminder|when
you take similar actions in the future.

1. Perform an authority search on the #gjberque Field Office (ALO).

What Program (Secretarial) Office(s) have cognizance over the Tritium Sysje
Test Assembly (TSTA) facility?

Who are the two Defense Programs Program Manager Designees for this
facility?

How many Facility Representatives are listed

Who are the Faclility Managers?

2. Which Operations Office is responsible for the Ashtal\lBg,(Fernald (FN),
Miamisburg (MB), and West Mlay (WV) Area Offices

How many facilities in these Area Offices is this Operations Office responsible
for?

Who are/were the three contractors listed for the Fernald Environ. Mngmnt
Project (FEMP) facility?

Who is the DOE Program Manager for this facility?
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The Off-Normal Approval Selection

The oFF-NORMAL APPROVAL flag indicates whether or not the DOE-HQ Program Manager
has delegated final approvalthority for a particular Program Office and facility to the

DOE Facility Representative. If the off-normal approval flages, then the DOE-HQ
Program Manager has delegated authority for fimat@val of off-normal, pre-final

reports to the DOE Facility Representative. If the off-normal flagpjghen the

DOE-HQ Program Manager must approve or reject any pre-final report for that particular
Program Office and facility.

If you select this item from therPs AUTHORITY SEARCH & REPORTS page, the box shown
in Figure 12 will be generated as a part of thePS AUTHORITY SEARCH & REPORTS
refined page.

’ 6. Off-Normal Approval

® Yes
¢ No

Figure 12 - The OFF-NORMAL APPROVAL flag box.

Approval status is selected with radio buttons from the refores AUTHORITY SEARCH &
REPORTS page. Selecting thees button will generate a list of ddities for which Off-
Normal approval has been delegated. Selectingahgutton will generate a list of
facilities for which Off-Normal approval has not been delegated.
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Report Types

The ORPS Authority Report

The ORPS Authority Report displays submittal and sign-off authority information for each
facility specified by the seeh Figure 13). This information includes the Field Office,

Area Office, Secretarial Office(s), and Contractor(s) associated with the facility. In
addition, the names and telephone numbers of individuals with repomitedsind

sign-off authority for the facility are listed.

ORPS Authority Report

ORPS contains 837 facilities as of 04/14/1998 14:00.
Query selected 99 facilities.

Field Office: Idaho Operations (ID)

Area Office: {none)

Facility: Business Management Systems (ADNMBMS)
Secretarial Office(s): Environmental Management®* (EN)
Contractor(s)

Lockheed Idaho Technologies Company (LITC)
EG&G Idaho, Inc. (EGG)

MK -Ferguson of Idaho Company (IMKF)
Westinghouse Idaho Nuclear Co. (WINC)

Person ID Authority Phone
HUNTSMAN, BOWEN W BWH) *FM (208) 526-0651
BROWN, DOROTHY M (DTH) *FhLA (208) 526-8677
BRANSON, GARY L (GAB)  *FMA (208) 526-2464

Figure 13 - Sample ORPS Authority Report

If two asterisks (**) follow the Program (Secretarial) Office name, it indicates that the
Program Manager has delegated authority paraval of Final "Off-Normal" occurrence
reports to the Facility Representative for thallitgc
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In the ORPS Authority Report, acronyms appear next to the personésindicating

their sign-off level of authority for occurrence reports. You can view the legend for the
acronyms by clicking on th&uthorities Legend link found at the end of each facility
authority list. This is shown ifrigure 14.

Authorities Legend

* |FM = Facility Manager |FR = Facility Representative | PM = Program Manager

FMD = FM Designee FRD = FR Designee PMD = PM Designee

FMA = FM Administrator

** | FR has final sign off authority on off-normal reports

Figure 14 - The AUTHORITIES LEGEND box.
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The ORPS Facility Report

The ORPS Facility Report displays the organizational structure (hierarchy) foilititfac
selected in the authority sear¢hdgure 15). Facilities are sorted by Field Offic&tea
Office, Contractor, and Facility.

ORPS Facility Report
ORPS contains 837 facilittes as of 04/14/1998 14:00.
Query selected 102 facilities.
Field Area
Office Office Contractor Facility Description
ATO Albuquerque Operations
AO Amarillo Area Office
MHSM ——— Mason & Hanger, Silas-Mason Co., Inc
PANTEX Pantex Plant
KC Kansas City Area Office
AS ——— AlliedSignal Federal Manfctg & Tech
FITNIM Federal Manufacturing & Tech/NI
KCP Kansas City Plant
BNLV ———— Bechtel Nevada
FMTNM Federal Manufacturing & Tech/INIM
BNOO ——— Bechtel Nevada Operations Office
FITNI Federal Manufacturing & Tech/MNM

Figure 15 - Sample ORPS Fdity Report.

Step-y-Ste

TUTORIAL

Creating Reports

1. Create your search criteria from th@PS AUTHORITY SEARCH & REPORTS page.
2. Refine the search as needed.

3.  Click on the desired report commangton:AUTHORITIES O FACILITIES .
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1.

4.

As you respond, write down the steps you take. These ndlexias a reninder
when you take similar actions in the future.

Exercise 7

Locate the Authority information for the Inhalation Toxicology Research
Institute (Facility Code: LOVELACE). What DOE-HQ Program (Sexrat)
Office(s) has cognizance for operations at this facility. Does this facility have
delegated authority forpproval of Off-Normal occurrence reports? If so, by

what Program (Secretarial) Office

14

Locate the Authority information for both the Stanford Linear Accelerator
Center (Facility Code: SLAC) and the Savannah River Ecology Laboratory
(Facility Code: SREL). What DOE-HQ Program (Secretarial) Ofickas
cognizance for operations at these facilities. Do thedgi¢schave detgated
authority for @proval of Off-Normal occurrence reports? If so, by what

Program (Secretarial) Office

Locate all facilities for which the Fossil Energy Program (Secretarial) Office
cognizance. How many are there

Locate all facilities for Ohio, Oak Ridge, Rocky Flats, and Richland Operatig
(Field Offices) for which final approval for Off-Normal occurrence reports ha

been delegated to the Facility Representative. How many are there

has

ns

U7
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As you respond, write down the steps you take. These ndlexias a reninder
when you take similar actions in the future.

1.

Exercise 8

Locate the Authority information for the Fleet Managemeu@r(Fadity
Code: FLEET). What DOE-HQ Program (Secretarial) Office(s) has cogniz3
for operations at this facility. Does thisifag have delegated authority for
approval ofOff-Normal occurrence reports

Locate the Authority information for both the Pittsiflu Energy Technolog
Center (Facility Code: PETC) and PNNL Nuclearikes (Fadlity Code:

ince

PNNLNUCL). What DOE-HQ Program (Secretarial) Office(s) has cognizarjce

for operations at these facilities. Do thesdites have delegated authority for
approval ofOff-Normal occurrence reports? If so, by what Progra
(Secretarial) Office(s)

Locate all facilities for which the Nuclear Energy Program (Secretarial) Offig
has cognizance. How many are there

Locate all facilities for Chicago, Nevada, San Francisco, and Savannah Rivg

Operations (Field Offices) for which finapproval for Gf-Normal occurrence
reports has been delegated to the Facility Representative. How many are

e

here
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Exercise 9

As you respond, write down the steps you take. These ndlexias a reninder
when you take similar actions in the future.

1. Locate the Authority information for the Test Reactor AreailfaCode:
TRA). What DOE-HQ Program (Secretarial) Office(s) has cognizance for
operations at this facility. Does this ifidg have delegated authority for
approval ofOff-Normal occurrence reports? If so, by what Progra
(Secretarial) Office(s)

2. Locate the Authority information for both the Waste Isolation Pilot Plant
(Facility Code: WIPP) and the Pantex Plant {FpcCode: PANTEX). Wha
DOE-HQ Program (Secretarial) Office(s) has cognizance for operations at these
facilities. Do these faldies have delegated authority for approval of Off-Norma
occurrence reports? If so, by what Program (Secretarial) Office(s)

3. Locate all facilities for which the Environment, Safety & Health Progra
(Secretarial) Office has cognizance. How many are there

4. Locate all facilities for Albuquerque, Chicago, and Idaho Operations (Field
Offices) for which final approval for Off-Normal occurrence reports has beer
delegated to the Facility Representative. How many are there
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Exercise Solutions

Exercise 1

1. From theorPs HELP TABLE OF CONTENTS page, access on-line help on ORPS

Reports.

a. Click on thedelp hyperlink.

b.  From theorpPs HELP TABLE OF CONTENTS page, select thORPS Search
& Reports world icon link.

c. Click on theReports hyperlink.

c.  Scroll down to theeNERIC LAG REPORT section of the Help page to
answer the question.

What happens if you select a “Frondte that is later than the “To” date in a
Generic Lag Report?
The calculated lag is negative.

2. Returnto therrs cu home page. Go to thERPS OR SEARCH & REPORTS
control panel, obtain context-sensitive helpa®SEARCH CRITERIA.
a. Click on the&search & Reportshyperlink.
b. Click on theZ icon located next to the SEARCH CRITERIA selection box
title.
c. Locate the Help paragraph which discusses creating “new” anthggdi
existing criteria.

When a new search is created or a previously defined search is edited, the PRPS
GUI assigns a temporary name to the search criteria. What is that temporar
name?

The temporary name assigned is “Untitled.”

Now return to the ORPS GUI application using #aek button or theso menu list.
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Exercise 2

1. From theorPs HELP TABLE OF CONTENTS page, access on-line help on ORPS
Authorities.
a. Click on th®©RPS Authorities world icon link.
b.  Scroll down to th®ff-Normal Approval Flag section of theorps
AUTHORITY HELP page.

If the off-normal @proval flag is N, what must the DOE-HQ Program Managgr
do with any pre-final reports for a particular Program (Secretarial) Office ang
facility?

DOE-HQ Program Manager must approve or reject any pre-final repdft.

2.  Remain within theorPs AUTHORITIES HELP page. From there, locate the Ohio
Operations (Field) @ice.
a. Scroll down to th®RPS Authority Search & Reports section of the
ORPS AUTHORITY HELP page.
b.  Click on theField Office hyperlink.
c. Click on theDOH - Ohio Operations hyperlink under th&ield Office
section of the Help page.

How many Area Offices are under the Ohio Operations Office? List their na&nes.
There are four (4) Area Offices. They are Ashtabula Area Office, Fernjald
Area Office, Miamisburg Area Office, and West Valley Area Office.

Now return to the ORPS GUI application using #ek button or theso menu list.
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1.

Exercise 3

From theorPs HELP TABLE OF CONTENTS page, accedieference Materialson-

line help. Locate theECEMBER 1997 ORPS BULLETIN .

a. Click on theReference Materialshyperlink.

b.  From theorRPs REFERENCE MATERIALS page, click on th©RPS Bulletins
hyperlink.

c. Scroll down to the 1997Wetins list

d. Click onNo. 12 - Decembelink to answer the following questions.

What Internet address would you use to subscribe to the Occurrence Reparting
Information Listserver?
a. Click on th€. Occurrence Reporting Information Listsever hyperlink
from the Bulletin table of contents.
The address is “majordomo@ornl.gov”.

According to the Decembd@®97 Bulletin, which four datases did the working

group on database integom discuss irseptember 1997? What was their

scheduled completion date for thifog >

a. Click thesack button twice to return to therps BULLETIN page.

b.  Scroll down to the 1997ulletins list

c. Click on theNo. 12 - Decembelink.

d. Click on thed.Working Group on Data Base Integrationlink.
The four databases were the Occurrence Reporting and Process
System (ORPS), Computerized Accident/Injury Reporting Syste
(CAIRS), Raliation Exposure Monitoring System (REMS), and
Facilities Information Management System (FIMS). At tirag, the
working group had no scheduled completion date for tffents.

ng
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Exercise 3
(Continued)

a. From theorPs HELP TABLE OF CONTENTS page, click on th® hyperlink.
b.  Scroll down t Other Notification Date/Time section of the help page

(last section).

What information is found in th©ther Notification Date/Time field of an

occurrence report?
Date and Time when state and lodét@ls or other agenciesere

notified of the occurrence.

Is this a “required” date for all occurrence reports
No, it is an “optional’ date.

2.  From theoRrPs HELP TABLE OF CONTENTS page, answer the following questiong.

Now return to the ORPS GUI application using #aek button or theso menu list.
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Exercise 4

Locate the only facility from the Idaho Operations Fiefic®for which the

Environment, Safety & Health Program (Secretarial) Office has cognizance.

a. From theorps Gu home page,lick on the Authorities hyperlink.

b.  Check therocrAM OFFICE andFIELD oFFICE check boxes.

c. Click on the&eriNecommand button.

d. SelectEH-Environment, Safety & Health from therROGRAM OFFICE
selection box.

e. SelectiD-ldaho Operations from theriELD oFFICE Selection box.

f Click on theautHorITIES coOmmand button.

What is the name of the facilitpdind
Town Facilities & Offices Except IRC @WN)

Who are the contractors for this facility?
Lockheed Idaho Technologies Company (LITC)
EG&G ldaho, Inc. (EGG)
MK-Ferguson of l[daho Company (MKF)
Westinghouse Idaho Nuclear Co. (WINC)

Who are the two Program Manager Designees for thigyac
BOYLE, EUGENIA L
MACON, JANET

Locate the authority information for the following threelitses: ANLE
(Argonne National Laboratory East), BNNTS (Nevada Test Site), and LANL
(Los Alamos National Laboratory).

a. From theorps Gu home page,lick on the Authorities hyperlink.
b. Check theaciLiTy check box.

c. Click on thererINE command button.
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Exercise 4
(Continued)

2. d. SelecANLE-Argonne National Laboratory East from theraciLITY
selection box. Scroll down the box BNNTS-Nevada Test Siteand
LANL-Los Alamos National Laboratory and add these items to the
selection by doing ECTRL]+[CLICK] .

e. Click on thewutHorITIES command button.

What Program (Secretarial) Office(s) have cognizance over each
ANLE - Environmental Management (EM) and Energy Research (ER)
BNNTS - Defense Programs (DP) and Environmental Management (EM)
LANL - Defense Programs (DP), Environmental Management (EM), apd

Energy Research (ER)

Who are the Facility Managers (FM) for LANL?
FROSTENSON, CANDACE
REICHELT, RICHARD A

Who is the Program Manager (PM) for BNNTS
LONGO, THOMAS P
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Exercise 5

Locate the Authority information for the Contractor, BNI Bechtel National, [pc.
a. From theorps Gu home page click on th&uthorities hyperlink.

b Check theoNTRACTOR check box.

c. Click on thexeriINE command button.

d. SelectBNI-Bechtel National Inc. from thecoNTRACTOR selection box.
e Click on thesuTtHORITIES command button.

All facilities with this contractor operate under the Oak Ridge Operations Office,
except for one. Which facility does not operate under Oak Ridge Operations
Office

Site A Project Office (SITEA)

What Operations Office does thatifag operate under
Chicago Operations (CH)

For the Nevada Operations, Ohio Operations, Rictipetations, and
Savannah River Operations offices, how many facilities (totalyrzder the
cognizance of the Nuclear Energy Program (Secretarial) Office

a. From theores cul home page click on the&uthorities hyperlink.

b. Check theieLD oFricE andPROGRAM OFFICE Check boxes.

c. Click on thekeriNE command button.

d. SelectNE-Nuclear Energyfrom therrRoGRAM OFFICE Selection box.

e SelecNVOO-Nevada Operations Officefrom theFIELD oFFICE selection
box. Scroll down the box t®H-Ohio Operations, RL-Richland
Operations, andSR-Savannah River Operationsand add these items tq
the selection by doing[€ TRL]+[CLICK] .

f.  Click on theautHorITIES command button.

Query selected 10 facilities.
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Exercise 5

(Continued)
2. What is the breakdown for each of these Operations Offices
Nevada Operations: 0
Ohio Operations: 1
Richland Operations: 8

Savannah River Operations: 1

In addition to Nuclear Energy, there are two other Program (Secretarial) Offices
with responsibility for these facilities. What are they?
Defense Programs (DP)
Environmental Management (EM)
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Exercise 6

1. Perform an authority search on the #gjberque Field Office (ALO).
a. From theorps Gu home page click on th&uthorities hyperlink.
b. Check theaciLity check box.
c. Click on thererINE command button.
d. SelecfTSTA - Tritium System Test Assemblyfrom therAciLITY
selection box.
e. Click on theuTtHoRrITIES command button.

What Program (Secretarial) Office(s) have cognizance over the Tritium Sysje

Test Assembly (TSTA) facility?
Defense Programs (DP)
Energy Research (ER)

Who are the two Defense Programs Program Manager Designees for this
facility?

ORDAZ, JOHN C

DINTAMAN, ROGER L

How many Facility Representatives are listed
Twelve (12)

Who are the Facility Managers?
REICHELT, RICHARD A
HENINS, RITA
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Exercise 6
(Continued)

2. Which Operations Office is responsible for the Ashtal&lBg,(Fernald (FN),
Miamisburg (MB), and West Mlay (WV) Area Offices
a. From theorps Gu home page,lick on the Authorities hyperlink.
b. Check therea oFricE check box.
c.  Click on thererINE command button.
d. SelectAB-Ashtabula from theAreA ofrICE selection box. Scroll down the
box toFN-Fernald, MB-Miamisburg , andWV-West Valley and add
these items to the selection by doif@aRL]+[CLICK] .
e. Click on theuTtHoRITIES command button.
The Ohio Operations Office

How many facilities in these Area Offices is this Operations Office responsible

for?
54

Who are/were the three contractors listed for the Fernald Environ. Mngmnt
Project (FEMP) facility?
Fluor Daniel Fernald Inc (FDF)
Fluor Daniel Environ Rest Mngmt Co (FERM)
Westinghouse Materials Co. of Ohio (WMCO)

Who is the DOE Program Manager for this facility?
HALLEIN, EDWARD E
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Exercise 7

1. Locate the Authority information for the Inhalation Toxicology Research
Institute (Facility Code: LOVELAE).
a. From theorRPS AUTHORITY SEARCH & REPORTS page, click on theaciLity
check box to insert a check mark.
b. Click on thererINE button.
c. Scroll down theaciLity selection box and click onOVELACE .
d. Click on theauTHORITIES button.

What DOE-HQ Program (Secretarial) Office(s) has cognizance for operatighs a
this facility?
Defense Programs, Environmental Management, and Energy Researgh
Program (Secretarial) Offices.

Does this facility have delegated authority &mproval ofOff-Normal
occurrence reports? If so, by what Program (Secretarial) Office
Yes, Off-Normal approval has been delegated from the Environmental
Management Program (Secretarial) Office.

2. Locate the Authority information for both the Stanford Linear Accelerator
Center (Facility Code: SLAC) and the Savannah River Ecology Laboratory
(Facility Code: SREL).

a. Click on thesack button to return to thERPS AUTHORITY SEARCH &
REPORTS page.

b.  Scroll down theaciLity selection box and click 08LAC to highlight.

c. Scroll down t SREL. While holding down thfCTRL] key, click on
SREL to highlight it.

d. Click on thenuTHORITIES button.

What DOE-HQ Program (Secretarial) Office(s) has cognizance for operatighs a
these facilities? Do these facilities have dated authority for approval of Off-
Normal occurrence reports? If so, by what Program (Secretarial) Office
SLAC - Environmental Management and Energy Research - delegate
authority received from both Program (Secretarial) Offices.
SREL - Environmental Management and Energy Research - delegate
authority received from Environmental Manageméuit, not from Energy
Research.
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Exercise 7
(Continued)

3. Locate all facilities for which the Fossil Energy Program (Secretarial) Office|has
cognizance.
a. Click on thesack button to return to thERPS AUTHORITY SEARCH &
REPORTS page.
Click on theraciLiTYy check box to remove the check mark.
Click on theeroGRAM OFFICE check box to insert a check mark.
Click on thererINE button.
Scroll down theroGRAM OFFICE selection box and click oRE to
highlight it.
Click on thererINE button. The number of facilities selected is shown §
the top of the page.
g. Click on theraciLimes button to display the list of facilities.

®ooo

=

How many are there?
There are 9 facilities under the Fossil Energy Program (Secretaria@ O

=h

4. Locate all facilities for Ohio, Oak Ridge, Rocky Flats, and Richland Operatigns
(Field Offices) for which final approval for Off-Normal occurrence reports ha
been delegated to the Facility Represeveati
a. Click on thesack button to return to theRPS AUTHORITY SEARCH &

REPORTS page.

b.  Click on theeroGRAM OFFICE check box to remove the check mark.

c. Click on therIELD OFFICE andOFF-NORMAL APPROVAL check boxes to
insert check marks.

d. Click on thererINE button.

e. IntherFiELD OFFICE selection box, click o®H. While holding down the
left mouse button, drag the cursor down the list to highlight the four fig|d
offices. (Alternately, click o®H to highlight it. Move down td&RL.
Hold down thgSHIFT] key while clicking the left mouse button &l .)

f.  The default selection of is appropriate for the Off-Normal approval

g. Click on thereriNE button. The number of facilities is shown at the top p
the page.

h.  Click on thecaciLiTES button to display the list of facilities.

\*2

How many are there?
There are 170 facilities which have Off-Normal approval authority for
Ohio, Oak Ridge, Rocky Flats, and Richland Operations.
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Exercise 8

1. Locate the Authority information for the Fleet Managemeu@r(Fadity
Code: FLEET).
a. From theorRPS AUTHORITY SEARCH & REPORTS page, click on theaciLity
check box to insert a check mark.
b.  Click on theerINE button.
c.  Scroll down theaciLity selection box and click oRLEET to highlight it.
d. Click on thenuTHORITIES button.

What DOE-HQ Program (Secretarial) Office(s) has cognizance for operatighs a
this facility?
Environmental Management Program (Secretarial) Office

Does this facility have delegated authority &mproval ofOff-Normal
occurrence reports
Yes, Off-Normal approval has been delegated from this Program
(Secretarial) Office.

2. Locate the Authority information for both the Pitteflu Energy Technolog
Center (Facility Code: PETC) and PNNL Nuclearikes (Fadlity Code:
PNNLNUCL).

a. Click on thesack button to return to th#rRPS AUTHORITY SEARCH &
REPORTS page.

b.  Scroll down theaciLity selection box and click dRETC to highlight.

c.  Scroll down t PNNLNUCL . While holding down thfCTRL] key, click
on PNNLNUCL to highlight it.

d. Click on theauTHORITIES button.

What DOE-HQ Program (Secretarial) Office(s) has cognizance for operatighs a
these facilities? Do these facilities have dated authority for approval of Off-
Normal occurrence reports? If so, by what Program (Secretarial) Office(s)
PETC - Fossil Energy - no delegated authority.
PNNLNUCL - Environmental Management and Energy Research -
delegated authority received from Environmental Managerbemt)ot
from Energy Research.
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Exercise 8
(Continued)

3. Locate all facilities for which the Nuclear Energy Program (Secretarial) Offige
has cognizance.
a. Click on thesack button to return to thERPS AUTHORITY SEARCH &
REPORTS page.
Click on theraciLiTY check box to remove the check mark.
Click on theeroGRAM OFFICE check box to insert a check mark.
Click on thererINE button.
Scroll down theroGRAM OFFICE selection box and click oNE to
highlight it.
Click on thererINE button. The number of facilities selected is shown §
the top of the page.
g. Click on theraciLimes button to display the list of facilities.

cooo

=

How many are there?
There are 143 facilities under the Nuclear Energy Program (Secretarial)
Office.

4. Locate all facilities for Chicago, Nevada, San Francisco, and Savannah River
Operations (Field Offices) for which finapproval for G-Normal occurrence
reports has been delegated to the Facility Representati
a. Click on thesack button to return to therPS AUTHORITY SEARCH &
REPORTS page.

b. Click on theeroGRAM OFFICE check box to remove the check mark.

c. Click on therIELD OFFICE andOFF-NORMAL APPROVAL check boxes to
insert check marks.

d. Click on thererINE button.

e. IntherFiELD OFFICE selection box, click o®€H. Scroll down taNVOO
and do §CTRL]+[CLICK] to highlightNVOO. Scroll down further and
do a[CTRL]+[CLICK] onSAN. Scroll down and do a
[CTRL]+[CLICK] onSR.

f.  The default selection of is appropriate for the Off-Normal approval

g. Click on thereriNE button. The number of facilities is shown at the top
the page.

h.  Click on theraciLimEs button to display the list of facilities.

O

How many are there?
There are 93 facilities which have Off-Normal approval authority for
Chicago, Nevada, San Francisco, and Savannah River Operations.
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Exercise 9

1. Locate the Authority information for the Test Reactor AreailfaCode:
TRA).
a. From theorRPS AUTHORITY SEARCH & REPORTS page, click on theaciLity
check box to insert a check mark.
b.  Click on theerINE button.
c.  Scroll down theaciLity selection box and click onRA to highlight it.
d. Click on thenuTHORITIES button.

What DOE-HQ Program (Secretarial) Office(s) has cognizance for operatighs a
this facility?
Nuclear Energy Program (Secretarial) Office

Does this facility have delegated authority &mproval ofOff-Normal
occurrence reports? If so, by what Program (Secretarial) Office(s)
No, Off-Normal approval has not been delegated.

2. Locate the Authority information for both the Waste Isolation Pilot Plant

(Facility Code: WIPP) and the Pantex Plant (FacCode: PANTEX).

a. Click on thesack button to return to thERPS AUTHORITY SEARCH &
REPORTS page.

b.  Scroll down theaciLity selection box and click )RANTEX to highlight.

c. Scroll down t WIPP. While holding down th@CTRL] key, click on
WIPP to highlight it.

d. Click on thenuTHORITIES button.

What DOE-HQ Program (Secretarial) Office(s) has cognizance for operatighs a

these facilities. Do these failes have delegated authority for approval of Off

Normal occurrence reports? If so, by what Program (Secretarial) Office
PANTEX - Defense Programs, Environmental Management, and Nuclgar
Energy Program Offices - delegated authority received from both Defense
Programs and Environmental Management Program (Secretarial) Offiges,
but not from Nuclear Energy.
WIPP - Environmental Management Program (Secretarial) Office -
delegated authority has been reedi
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Exercise 9
(Continued)

3. Locate all facilities for which the Environment, Safety & Health Program Office
has cognizance.
a. Click on thesack button to return to thERPS AUTHORITY SEARCH &
REPORTS page.
Click on theraciLiTy check box to remove the check mark.
Click on theeroGRAM OFFICE check box to insert a check mark.
Click on thererINE button.
Scroll down theroGRAM OFFICE selection box and click oBH to
highlight it.
Click on thererINE button. The number of facilities selected is shown §
the top of the page.
g. Click on theraciLimes button to display the list of facilities.

cooo

G

How many are there?
There is 1 facility under the Environment, Safety & Health Program Office.

4. Locate all facilities for Albuquerque, Chicago, and Idaho Operations (Field
Offices) for which final approval for Off-Normal occurrence reports has beer
delegated to the Facility Representative.

a. Click on thesack button to return to thErRPS AUTHORITY SEARCH &
REPORTS page.

b. Click on theeroGRAM OFFICE check box to remove the check mark.

c. Click on theFIELD OFFICE andOFF-NORMAL APPROVAL check boxes to
insert check marks.

d. Click on thererINE button.

e. IntheFiELD OFFICE selection box, click oALO . Scroll down toCH and
do a[CTRL]+[CLICK] to highlightCH. Scroll down further and do a
[CTRL]+[CLICK] onID.

f.  The default selection of is appropriate for the Off-Normal approval

g. Click on thereriNE button. The number of facilities is shown at the top
the page.

h.  Click on thecaciLiTES button to display the list of facilities.

O

How many are there?
There are 109 facilities which have Off-Normal approval authority for
Albuquerque, Chicago, and ldaho Operations.
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